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BT01  General functionality overview 
  

Purpose View and navigate PLM information, using features and user interface 
provided by PLM 

Status Define 

Stakeholders All users 

Beginning Connect to PLM 

Interactions Navigate PLM interface 

End  

Constraints None 

 

Enovia PLM login and logout 
Enova PLM uses a web interface. Open the default browser and join the URL: 

https://3dspace17x.methode-emea.local/3dspace 

To log in (only if automatic login is not available): 

In the Login web page, type in your username and password and click login. The PLM credentials are the 

same used for MEM windows domain.  

NOTE: The login credentials are case sensitive.  

 
 

Note: If you access the PLM for the first time an overview of Enovia functions appears.  

 

     
 

Click Do not show at startup if you do not want it to appear every time you log in. To show the overview 

again, select the Help menu and click Get Started. 
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If you have several collaborative spaces or several roles inside PLM, the Select Credentials: dialog box will 

appear. 

 

 
 

Select the required collaborative space and your Role than click ok 

 

To log out: 

from the top bar, select the ME icon and from the menu sign out 
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Navigate Enovia PLM interface 
The web interface has 3 different frames: 

 Top bar 

 Main menu 

 Main page 
 

 

  

Top Bar 

Main Page Main Menu 
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Item Details Page 

The details page can be opened by: 

1. Click on the name of the item to open the item details page on the main page 

 The top bar is visible 

 The following navigation buttons are available:  

Note:   icon instead of  icon indicates that the page is not refreshed. Click to refresh the 
page. 
 

2. Click on  icon to open the item details in a new window 

 Top bar is NOT visible 

 Only the following navigation buttons are available:  
 

Note:   icon instead of  icon indicates that the page is not refreshed. Click to refresh the 
page. 
 
 

In the top area of the detail window of any item a short summary of main info about the object is 
displayed: 
 

 
 

 
 

 
 
It shows: 

 The image of the object (if available) 

 The name of the object 

 The type of the object 

 The description of the object 

 The state of the object 

 The owner of the object 

 La modified date of the object 
 

It can be minimized using the  icon: 
 

 
 
When minimized it shows only:  

 The name of the object 

 The state of the object 
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Top Bar 
The top bar provides access to common functions: 

 

Icon overview 

 Compass button: it allows you to activate other PLM apps but, the Methode environment has been 

setup that all related apps used by the users are automatically activated upon login. 

 Search: the drop-down menu provides the addition functionality 

for a more defined search 

 6wtag: provides the functionality to refine the search result 

 Me: provides the information menu related to the user 

 Add: Allows user to create objects from a categories drop-down menu 

 Share: provides the user to share the current page. The function creates a link of the desired page in 

an outlook email message. 

 Home: quick access link to the user homepage 

 Help: link to help 
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 Me: User Preferences Menus 

Provides access to user related information. The content of the menu can change depending on user role. 

 This menu contains the following items:  

 My Roles: shows all roles assigned to the user allows users with 
multiple roles to toggle roles on/off. 
 

 
 

 My profile: allows users to define personal information such name, phone, email, address, etc. It 
also allows users to setup out-of-office and, eventually, a delegate as Enovia operations. 

 Messages: Enovia has an internal mail system, sending PLM alerts or communications between 
Enovia users. It’s possible to receive, write, reply or forward these messages.  

 ENOVIA Preferences: allows users to configure system preferences as shown below. 
The general preference menu is available to all users. 
Other preference menus are available only to users with particulars roles. 
 

o Conversion: allows users to set the Currency and Unit of measure 
o Default language: allows users to set the language. 
o Export Data Format: allows users to set the format and field 
separator for the data 
export operations.  
o Applet File Checkout Folder: allows users set the default download 
folder. The default set is: C:\Users\<user>\Documents. 
o Home Page: allows users to customize their home page 
o Pagination: allows users to setup pagination. If this option is 
selected, the user is able to set the number of items displayed per 
page. 
o Time Zone:  allows users to set their local time zone 

  

Other preferences on general menu are available, but they are set by the PLM Administrator. 

 Sign out: to log out 
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 Add: Allows user to create objects from a categories drop-down menu 

The user will be able to see some or all of the menus 

depending on the user’s assigned licenses and roles in PLM. 

 

 

 

 

 

 

 Share: Allows users to send the link of the current page by email 

 

 

  Home: Allows users to load their “home” page. 

 

  

 

 Help: Allows users to view the “Get Started”, “Help” or “About 3DExperience Platform” page 
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Toolbar Icons 
The screen shots below provide the description of the most common tools available on different pages. 

Other specialized tools will be covered later on in specific PLM operations. 

 

 This icon is only visible when the user has rights to edit the object within which the toolbar is found. 

Clicking this icon will enable edit mode which allows the user to make changes to certain fields. When in 

edit mode the icon changes to . Fields that can be edited within a table will have a black triangle at the 

top left corner of the cell. If a field does not have this mark when in edit mode, then the field cannot be 

edited by the user. To exit edit mode click the disable edit icon. 

 This icon will launch the corresponding or selected object in a new window. 

 When no object is selected, this icon is greyed out and cannot be used. When an object is selected 

(using a check box) this icon will be visible and enabled. Clicking on this icon will add the selected object to 

the clipboard which will open as a side panel on the right hand side. This panel can be closed from the 

CLOSE icon at the bottom right of the panel. Using the drop-down arrow next to the icon allows the user to 

choose whether to add the object to the clipboard or to another collection. 

 Selecting the adjacent arrow allows users to select from pre-defined table views. Clicking on the 

icon itself allows users to customize their table view (move or insert new columns) of the current page (in 

the example, the Tasks page). Once a new table is setup, the user is required to name and save this view. 

The user is always able to reset the customization using “Reset To Default”. The current table view being 

shown is always displayed on top of the toolbar (for example, Filter: Assigned Tasks) 
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Allows users to switch the visualization of the objects in the current page: 

- Table (default) 
- Thumbnail 

 

Allows users to expand the table cells to the full height to read the entire text. Click on the icon 

again to collapse the cells. 

 

 Provides shortcuts to ”Recently Viewed” items and personal “Clipboard”. Click on  to close the 

side menu. 

 

 Allows users to refine their query by opening the Search Refinement menu. Click on  to close 

the side menu. 

 

 Shows the URL of the page (copy/paste operation is available to share the page) 

 

Opens the sub menu to create row grouping of the results guided by one or more attributes: 

 

- Apply to filter 
- Cancel to return to the default visualization 
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 The Tool menu, although this icon is present in most toolbars, it may contain different list of 

commands. Some of the following commands are available once one or more objects are selected, whereas 

some others are presents only in specific tables: 

 Trigger validation: validation triggers are the checks performed by PLM 
when an object moves from one state to another, during lifecycle 
management. The command shows all the validation triggers of one or 
more object previously selected; users can create a Validation report that 
can be printed or exported 

 Compare: it allows users to compare two or more selected objects. 

 Export: export the result list in the default export format 

 Printer Friendly: it creates the printable format of the result list 

 Multi column sorting: it sorts the results using more columns 

 Help: link to help 

 Mass promote: it allows the promotion of a number of objects together. 
The objects must have the same life cycle status. 

 Mass demote: it allows the demotion of many objects together. The objects must have the same 
starting state. 

 

 Clicking this icon will open a search field through which the user can search for a word found within 

the current page. When the search is launched the field will show the number of results found. The user 

can scroll through these results using the left and right arrows next to the search field. Clicking on the icon 

again will hide the search field. 

 

See example below: 

 

NOTE: Depending on screen size and number of toolbar icons, not all icons may be displayed in the toolbar. 

In such cases when all icons do not fit in the toolbar a double arrow icon will be shown after the last visible 

icon. Clicking on this function will show a drop down menu with all remaining toolbar icons. 
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 Refinement 

The toolbar related to parts and drawings tables contains the refinement icon:  

The icon allows users to refine their query by opening the Search Refinement form. 

The form shows all attributes contained in the current table: 

 

The form also shows, for each attributes, the value contained in the search result table, with the count of 

attribute value occurrences: 

Search result:  Refinement form: 

   

The user can filter the result selecting the attribute value. 

For example, to see only part of type “EC Part”, select the checkbox related to “EC Part (14)” 

Snapshot BEFORE the selection: 
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Snapshot AFTER the selection: 

After selection (users can recognize the attribute filtered from icons contained in column header) 

 

To undo the filter, select command Reset.   
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Search functionality 
The search operations are performed using the search field in top bar.  

     

A general query can be performed by entering the required attribute (code, description, etc.) then clicking 

on  search icon or pressing enter. 

Note: “*” used as wild card is not necessary because the search is automatically expanded to all the objects 

that have the searched word inside. 

When clicking inside the search field a dropdown list will be shown with a number of search options:  

 Recent search terms (if available) – Will 
show the search result for that search 
term. 

 Last Search Result – Will show the last 
search result. 

 Favorite Searches – will list the user’s 
saved searched 

 My Content - Will display list of objects 
which are owned by the user in PLM.  

 How To Search: Defines the type of 
search 

o Search – General search (default). 
o Advanced Search – allows user to specify further search criteria.  

 Help On Type Shortcuts: Brings up predefined query text which can be used to make a search.  
 

Once the search operation is launched, the search results and search toolbar will be shown on the main 

page and the main menu on the left hand side will be replaced with the 6WTags filtering options. 
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The search toolbar on top of the search results contains the following items: 

 

 XX Results – Displays the number of search results found. 

  My recent content options: 
o Results in my recent content – searches for results within the user’s recent content. 
o All my recent content – brings up all recent content created by the user 

  Multi selection mode – when on, it allows user to select multiple objects simultaneously. 
The adjacent drop down allows user to select or unselect all results. 

  Preview - Changes results view to show object image as preview with results ribbon below. 

Scroll through the results using the   icons. Toggle object properties by clicking the  icon. 

Exit preview by clicking on the  icon at the top right corner.  

  Information – shows/ hides selected object properties. 

  Customize  columns – Only available in data grid view. 

  Favorite search – Opens a small window which allows the user to add the search to favorites. 
The user can also access favorite searches through the link at the bottom of the window. Saved 
searched make take up to a few minutes to be visible in the user’s favorites. 

  Export – Downloads the search results in CSV format. 

  Print – prints the search results in printer friendly format (ensure pop-ups are not blocked for 
this feature to work) 

    View – User can change between thumbnail, tile or data grid view. 

  Sort – Provides some standard options to sort the search results. 

 Close – the search can be closed from the top right icon.  
NOTE: USER MUST CLOSE THE SEARCH TO GO BACK TO HOME SCREEN. 

The search results table in data grid view contains the following information:

 

 Checkbox – allows user to select the object from the list of search results. 

 Actions – clicking on the arrow will open a drop-down menu which allows the user to: 
o Select all results 
o Unselect all results 
o Add object to collections for quick retrieval (pop-ups must not be blocked) (refer to 

collections for more information) 
o Add object to clipboard for quick retrieval (pop-ups must not be blocked) (refer to collections 

for more information) 
o Display detail of that object (will open on the same page) 

NOTE:  The same Actions options become available in a dropdown when you right-click on the part name. 
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 Name – Object name 

 Revision – Object revision.  
NOTE: ALL REVISIONS OF THE SEARCH RESULTS ARE SHOWN BY DEFAULT IN THE RESULTS – sort by 

revision column or use search filter to identify which is the latest revision for the object.  

 Type – Object type 

 Description – Object description 

 Maturity – Object’s current lifecycle state  

 Modification date – Date and time when object was modified last.  

 Creation date – Date and time when object was created. 

 Responsible – Person who owns and is responsible for the object in PLM. 
 

Tip: Sorting columns - Clicking on the column name in a table will sort the table by that column in ascending 

order. Clicking on the name again with sort the table again in descending order.  

(Example: To view the highest revision at the top of the search results, click the revision column twice) 

 

Once the search operation is launched, the 6WTags menu is displayed on the left hand side instead of the 

main menu. Many options are available to refine the search. Some tags are hidden by default and user 

needs to click “show all” found at the bottom left hand side of the page. 

   Using the drop-down arrow, the user can 
select which tags are visible in this panel. 
 

  User can sort the tags in different ways according to 
drop down options from this icon 
 

  User may search for specific tags values.   
 

 User can filter search results by clicking on any of the tag 
values (example: clicking “CAD drawing” value under the 
“Type” tag) 
 

 Any filters 
applied to the 
search will be 
shown at the top 
of the 6WTags 
panel: 
 

 User may remove one or all the applied filters by either 
clicking on the filter to be removed from this section or reset all 

filters using the icon. 
 

 The tags panel can be closed from the  icon. This can be 

opened again using the  icon near the search field. 
 

Tip: to filter all search results to show only the latest revision user must: 

1. Click “show more” to expand the tags available  
2. Find the tag “Is Last Minor Revision” 
3. Set the drop down value for this tag as TRUE and allow the search to reload. 
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BT02  Main Menu / Categories 
  

Purpose Different home pages definition Status Define 

Stakeholders All users 

Beginning Connect to PLM 

Interactions Navigate PLM interface 

End  

Constraints None 

 

This chapter describes the content of different home pages. The availability of these home pages will 

depend on the roles that have been assigned to the user; this means that not all users will see all of these 

different home pages described below. 

 

The arrow  on the left side of the menu allows users to hide o unhide the main 

menu  
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Summary Page 
 

This tab is available to all users. The users can managed different types of information, (Tasks, Issues, 
Approval Tasks, Approval Issues, Projects, etc.); in order to check for any updates the user needs to switch 
between these different tabs. The Summary Page captures in one screen a summary of all of these items. 

The page will contain a number for each type of object that is visible in the Home page and in each dedicated 
home page by roles. 

 

The summary page is composed of two portions: 

- A header, used to show the number of objects of interest to user connected. The number will be a 
hyperlink to the corresponding tab. 

- A table used to show the objects of type selected in the header. 
For example: selecting the icon related to “Sketch to EC Parts”, the table will show the corresponding 

objects. 
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Home 

The Home page is available to all users and is the default home page (this default setting can be changed 

through the aforementioned Enovia preferences menu). 

In the Home page, the user can click on the on the arrow shown on right hand side of the page to expand a 

side panel containing a graphical dashboard of items relating to the user. 

 

The dashboard contains summarized information with live links. When clicking on the live links, the 

corresponding information will be shown on the main page in more detail. 

Click on Hide Panel to collapse this side panel again. 
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The Home page contains the following tabs: 

Tasks 

 

In this tab all the tasks that have been assigned to the user are listed. Tasks are activities that have to be 

completed within a defined period or deadline.  

In the Tasks window the following information is shown: 

 

Columns: 

Name: Name of the task. It will be displayed in red if the task is on the critical path of the project.  

:  Represent the state of the task: = delay, = approaching end date,  = complete. 

Slip day: Delay days from the planned finish date of the task. 

: Number of documents related to the task. 

: Number of issues related to the task. 

% completed:  The percentage of the task that has been completed – updated by the assignee or project 

manager. 

Project: The task is referred to the project listed here. 

Est start: Estimated start date of the task – set by the project manager. 

Est end: Estimated end date of the task – set by the project manager. 

Act Start: Actual start date of the task – automatically recorded the first time any amount of progress is 

tracked on the task. 

Act finish: Actual end date of the task – automatically recorded when task reaches state complete. 
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Toolbar icons: 

 

 Enable edit mode 

 Open the window page in another window 

 

 Clipboards is a collaborative tool, sort of repository, where the user can collect objects.  

This tool allows users to save objects into a collection. If some collections already exist, they are listed in 

the roll-down menu. The user can chose to: 

- add the selected objects to default clipboard 
- add the selected objects to a user defined collections or/and create a new collections 

Note: if no object is selected in the table, this icon is disabled and greyed out until an item is selected.  

(All other Icons are standard as described in Toolbar Icons section of this document) 

Tasks Details 

Click on the name of the task to open the task information window 

 

 

Main menu: 

 Name of the task: page shows the breakdown structure and details of the task 

Assignees: shows users assigned to the task and related commands 

Issues: shows issues related to the task and related commands 

Reference Document: contains documents uploaded as reference to this task  

Collaboration: lists Bookmarks, Decisions and Meetings created against the task 

Deliverables: lists the documents or items that must be submitted in order to 

complete the tasks 
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Dependencies: shows the dependencies of the task in relation with other tasks (Stat to Start/ Finish to start 

/ Finish to Finish / Start to Finish) and the slack time.  

i.e.: 3:FS+5.0d= the task is dependent on task ID3. The dependency is Finish to Start. The task 3 must finish 

before the task can start. There is a slack time of 5 days. 

Properties: information about the task 

Multiple Ownership Access: shows and manages access to the task for every project member. 

Risks: lists any risks created against this task. 

Routes & Approvals: lists of all routes or approvals related to the tasks 

 

Toolbar icons: 

 

NOTE: task or sub-task must be selected to enable some of the toolbar options  

Provides several commands related to tasks: 

Add/Remove Dependency: allows to manage the internal or external 

dependencies of the selected task 

Add task: allows to create a new task above or below the selected 

Copy schedule: allows to copy an existing schedule to the selected task: 

 Copy entire schedule from another project/ project template 

 Copy partial schedule from another project/ project template 

 Copy schedule from ASCII file 
 
Remove/Delete: allows to 

 mark the selected task as deleted  

 delete the selected task permanently  
 

    : allows users to create new tasks under or above the task 

selected. 

  : Indents/outdents selected task/tasks in the project schedule. 

 : Moves selected task/s up or down in the project schedule. 

 : Links two or more selected tasks with a finish-to-start dependency in the order they appear in the 

project schedule. 
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 : Allows users to delete select tasks 

: updates schedule according to assignees’ location calendars. Must be used when assignee is 

changed to reflect any changes in calendar in the schedule. 

 Enable edit mode; allows users to edit timing plan information (estimated duration, start date and 

end date; actual start and end date, task name and description) 

Expand structure: allows users to expand WBS for all levels or for specific number of levels 

Other icons are common to other toolbars (see Home toolbar) 
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Issues 

 

In this tab are listed all the issues assigned to the user in ACTIVE state.  

 

 
 

Columns:  

 

In the Issues tab the columns show the following information: 

Name: name of the issue. It will be displayed in red if a sub task of it is in delay 

Edit: contains a shortcut button to update the % completed and Action taken on the corresponding issue. 

:  represents the state of the issue:  = delay, = approaching end date,  = complete 

: number of documents related to the task 

Reported Against: item affected by the issue (can be a task/ part/ project/ CR etc.) 

Classification, Description, Visibility, Domain, Priority: issue classification 

Action taken: description of the action taken to resolve the issue 

% completed:  the percentage of tasks ready towards the issue   

Approver: the required approver to check and close the issue 

Est start: estimated start date of the issue 

Est end: the estimated end date of the issue 

 

An issue can be created against any PLM object (part, project, task, etc.). To submit an issue the following 

information is required: 
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 Classification 
o Risk – Probability of project damage needs planned mitigating actions 
o Issue – A problem that requires action or resolve 
o Decision – An agreed way, actionable way forward 
o Minutes – Status updates to issues and tasks 

 Priority 
o Low 
o Medium 
o High 

 Visibility: report filter 
o Internal - for MEM visibility 
o External – for customer / supplier visibility 

 Domain: 
o Design 
o Quality 
o Manufacturing 
o Tooling+BI 
o Testing 
o Timing 
o Miscellaneous 
o Bought in Items 

 Estimated finish: estimated finish date to close the issue 

 Description: description of the issue 
 

Toolbar icons: 

 

 
 

 Open the window page in another window 

 

 Clipboards are a collaborative tool, sort of repository, where the user can collect objects.  

This tool allows users to save objects into a collection. If some collections already exist, they are listed in 

the roll-down menu: 

- add the selected objects to default clipboard 
- add the selected objects to a user defined collections or/and create a new collections 

 

Other icons are common to other toolbars (see Home toolbar) 
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Issues Details 

 

Click on the name of the issue to open the issue information window 

 

 

Main menu: 

Name of the issue: name of the issue, link to summary of issue 

information 

Assignees: users assigned to the issue  

Reference documents: documents related to the task 

Reported against: objects affected by the issue 

Routes: Shows routes involving the issue and provides access to create a 

route 

Lifecycle: Allows users to view the state and lifecycle for the issue 

History: Shows a log of all the actions that have occurred for the issue 
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Approval Tasks 

 

In this tab are listed all the approval tasks that have to be approved by the user. Approval task are a 

particular kind of task: while the “tasks” are related to projects, the “approval tasks” are related to 

approval processes for PLM objects like documents, Change requests and project tasks.  

 

 

Columns: 

In the Approval Task page, the following information is shown: 

Name: name of the task (autoname generated by the system).  

: this icon will open a side bar which can be used to provide approval/rejection and complete the task. 

:  represent the state of the issue:  = delay, = approaching end date,  = complete 

Title: short description about approval task 

Item Affected: PLM object affected by approval process 

Instructions: instruction about approval process 

Due Date: the estimated end date of approval 

Type: Comment (used to provide information) or Approve (used to approve or reject the approval) 

State: managed by PLM; Assigned means the approval task is assigned to a user 

: number of object related to approval process 

 

 

  



Version 4.0 Date: 27-November-2017 

Status Released  30 

 

Toolbar icons: 

 

 
 

 Complete the selected Task 

 

  Reject the selected Task 

 

  Mass approval open a window in which the user can select one or more projects and perform a mass 

promotion to complete of all the approval tasks. 

 

 Open the window page in another window 

 

 Clipboards are a collaborative tool, sort of repository, where the user can collect objects.  

This tool allows users to save objects into a collection. If some collections already exist, they are listed in 

the roll-down menu: 

- add the selected objects to default clipboard 
- add the selected objects to a user defined collections or/and create a new collections 
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Approval Issues 

 

In this page are listed all the issues that have to be approved by the user. 

 

 

 

Columns: 

The Approval Issues page shows the same information described in the Issues page. 

 

Toolbar icons: 

 
  

  Allows the user to approve and close the issue  

  Allows the user to reject the approval of the issue providing feedback to the issue champion to 

address the issue again 

 Open the window page in another window 

 

 Clipboards are a collaborative tool, sort of repository, where the user can collect objects.  

This tool allows users to save objects into a collection. If some collections already exist, they are listed in 

the roll-down menu: 

- add the selected objects to default clipboard 
- add the selected objects to a user defined collections or/and create a new collections 
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Projects 

 

In the projects tab all the active projects are listed. The users that are members in a project have read / 

write access while in the projects that they are not a member of, they only have read access. 

Project is a container of tasks, containing all the related information of a project (like schedule, issues, 

project folders, etc.). 

 

Columns: 

In the projects tab the following information is shown: 

Name: project name 

:  represent the state of the project: = delay, = approaching end date,  = complete 

Current phase: current phase of the project 

Project Type: Always Project Space (PLM terminology to define a project) 

Status: lifecycle state (Create, Assign, Active, Review, Complete, Archive) 

Owner: owner of the project 

Collaborative Space:  

Estimated finish date: the estimated end of the project 

Act finish: end date of the project  

Created Date: creation date of the project 

Program: the program this project is linked to 

Description: description of the project  
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Toolbar icons: 

 

 

 Provides several commands related to projects 

Create Project: create a new project (new without folders and 

tasks, copy from another existing project, import from a csv 

file properly configured, new from a template with folders and 

tasks) 

Export Project: allows users to export project timing in a csv 

file 

Delete: allows project owner to delete a project (only in state 

Create and if no deliverable exists) 

Add selected to: if applicable, allows project to be added to 

other objects in PLM. 

Hold, Resume, Cancel: allows project owner to hold a project 

or resume a project which was put on hold and cancel a 

project (means it is existing in PLM but not active) 

 

Labor Report Option: allows user to create fiscal or calendar reports for a specific period.  This function is 

available only for the responsible lead of the project. 
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Project Details: 

Click on the name of the project to open the project information window: 

 

Main menu: 

 Project Name: displays project status dashboard, Gantt Chart and Burn Down 

 Schedule: project timing plan in a WBS 

 Details: details of the project (proprieties, preferences, lifecycle, etc.) 

 Execution: events that influence the project (issues, risks, routes, approvals, 
 assessments, CO, Governed Items) 

 Experiments: different versions of the project, used to perform what-if tests 

 Folders: repository of project related documents collected in folders  

 People: list of the project core team members and their roles within the project 

 Issues: issues that afflict the project 

 Members and roles: manage members and roles of the project 
 
Note: some of the above menus may only be available to the project owner 
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My calendar 

 

Show all the scheduled activities in a calendar view. This is not linked to the Methode Outlook calendar. 

There are 3 calendar visualization available: 

- Daily 
- Weekly 
- Monthly 

 

 

 

Toolbar icons: 

 

 

 Allows users to scroll the days 

 Allows users to filter the commitments 

 Allows users to search for a specific day 

Monthly    Weekly 

   

Daily 
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Messages 

 

This is the internal PLM mail service. Messages can be directly created and sent to other PLM users or 

messages notification can be received in specific situations (owner assignment, approval request, 

promotions of particular object, etc.) 

 

Columns: 

The Messages page shows the following information: 

: the icon shows if message has been read or not 

Subject: message subject, it’s also a link to message content 

: the icon is shown if the message has an attachment 

From: message originator 

Received: date when message is sent 

 

Toolbar icons: 

 

 

 Create new message 

 Update mail list 

 Delete selected messages 
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Home RFQs User 
 

Request for quotation tab is available to all users (users with roles Account or Quoting are the RFQs 

managers and they have read and write access, users without  have a read-only access). 

 

RFQ home page 

 

 

Columns: 

In the home RFQ page the columns show the following information: 

 Name: autoname RFQ number 

 Description: description of RFQ 

 Status: current RFQ lifecycle state 

 RFQ Type: Automotive, Power, Sensor or Service Parts. 

 Issue date: date the RFQ was generated (automatically recorded by the system) 

 Due date: date by when the quote should be submitted (defined by the sales manager) 

 Customer name: reference customer name 

 Custom part #: reference customer number 

 Part description: description of the part 

 Program lifetime: as defined by the sales manager 

 Quote type: Eng. Change, Market Test, New Product, P/N replaced/ revised or Volume Uplift. 

 Quote level: Eng. Estimate, Final Quote or Preliminary Response. 
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RFQ Details 

Click on the name of the RFQ to open all the details 

 

Main menu: 

Folders: repository of generic documents collected in folders 

Variants: show variants for the RFQ, allows to perform comparisons between 

different BOMs 

Estimated volumes: estimated volumes for each variants, for production 

lifetime 

Lifecycle: lifecycle of the RFQ 

Members: show and manage the members involved in the RFQ 

Activities estimation: list of estimation tasks 

Summary matrix components: list of all components contained in all variants 

Tooling cost breakdown: tools cost estimation 

Routes: show and manage routes related to the item 

Images: show and manage images related to the item 

Reports: PDF reports of Program Release Form 

NOTE: some of the above menus might only be available to the RFQ owner or RFQ assignees. 
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Toolbar icons: 

 

 
 

 Create a new RFQ 

   
 

  Revise an existing RFQ 

 

 Open the window page in another window 

 

 Clipboards are a collaborative tool, sort of repository, where the user can collect objects.  

This tool allows users to save objects into a collection. If some collections already exist, they are listed in 

the roll-down menu: 

- add the selected objects to default clipboard 
- add the selected objects to a user defined collections or/and create a new collections 
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Home Engineering User 
 

This home page is available to users with roles Design Engineer (Product Design Engineer and Electrical 

Design Engineer). 

The page has several tabs, containing information related to different type of parts and drawings: 

 

 My Parts: Parts that belong user 

 Parts to Approve: Parts that have to be approved by the user (available only if user has the right 
permission) 

 Dev to Prod Parts: Published Development parts to be translated into Production parts by a senior 
design engineer (available only if user has the right permission) 

 My CAD Drawing: CAD Drawing that belong user 

 CAD Drawings to Approve: CAD Drawings that have to be approved by the user (available only if user 
has senior design engineer role) 

 CAD Drawings to Release: CAD Drawings that have to be published by the user (available only if user 
has senior design engineer role) 

 Change Reference: the list of the change reference used to collect drawing changes 

 Electronic components: the list of the electronic parts 

 Packaging components:  the list of the packaging parts 

 Material parts: the list of the material parts 
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My Parts 

 

In this tab are listed all the parts created by the user. 

 

Columns: 

In the My Parts tab the following information is shown: 

 Name: name of the part - it’s also a link to part details form 

 Phase: EC part phase - Development or Production 

 Revision: revision index of the part 

 Description: description of the part 

 Owner: current owner of the part 

 Type: object type 

 Part classification: part classification defined by part owner 

 Reject comment: reject comment if available 

 : clicking on this icon will open the corresponding item in a new window. 

 

Toolbar icons: 

 

 

 Allow to create a new part 

 Allow promote or demote operations on one or multiple selected parts 
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Part Details 

Click on the name of the part to view all the details on the main window or use  icon to open the part 

details in a new window. 

 

An Enovia Part is an object that contains all the information and documents related to a company Part 

Number. 

Main menu: 

The following list contains all command available for a part; command access depends on user role and 

permission 

 Name: part name, link to the page with summary of part attributes 

 Engineering BOM: using this tab is possible to browse the EBOM structure 
using the following tabs 

o BOM 
o Where Used 
o Markups 

 Manufacturing BOM: using this tab is possible to browse the MBOM 
structure using the following tabs 

o MBOM plant specific  
o Plant preferences 
o Routing 
o Where used 
o Markups 

 Change Management: the tab contains information related to Change 
requested on part 

o Change Order 
o MECOs (only if applicable) 
o Change Request 
o Change Legacy 

 Specs & Documents: the tab contains information related to Drawings and 
Documents related to part 

o Specifications 
o Reference documents 
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 Related Parts: 
o Alternate Parts 
o Substitute Parts 
o Spare Parts 

 Collaboration:  list of decisions, discussions, meetings, routes of the item 
o Review  
o Route 
o Issues 
o Subscribe 
o Tasks/Signatures  
o Approvals 

 Manufacturing Details: the table shows information related to plant where the part is used (Malta and 
Egypt) 

 Vendor Part Numbers: displays vendor part numbers set for the part by the user (if available) 

 CMS Information:  displays CMS information and commands 

 Tool Parts: displays any tool parts connected to the part BOM 

 Referenced by: displays all PLM objects linked to the part 

 Classification Power View: shows part classification and allows user to classify part in technical library 

 Issues: displays list of issues raised against this parts 

 Images: any images connected to the part are shown here. 
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Parts to Approve 

 

In this tab are listed all the parts that require approval by a user with Senior Design Engineer role 

 

 

Columns: 

In Parts to Approve tab the following information is shown: 

 Name: name of the part - it’s also a link to part details form 

 Phase: EC part phase - Development or Production 

 Revision: revision index of the part 

 Description: description of the part 

 Owner: current owner of the part 

 Type: object type 

 Part classification: part classification defined by part owner 

 Reject comment: reject comment if available 

 : clicking on this icon will open the corresponding item in a new window. 
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Development to Production parts 

 

In this tab are listed all the Development parts that can be translated to Production parts by a user with 

Senior Design Engineer role. 

 

 

Columns: 

In Dev to Prod Parts tab the following information is shown: 

 Name: name of the part - it’s also a link to part details form 

 Phase: EC part phase - Development or Production 

 Revision: revision index of the part 

 Description: description of the part 

 Owner: current owner of the part 

 Type: object type 

 Part classification: part classification defined by part owner 

 Reject comment: reject comment if available 

 : clicking on this icon will open the corresponding item in a new window. 
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My CAD Drawings 

 

In this tab are listed all the CAD drawings that are owned by the user. 

 

Columns: 

In the My CAD Drawings tab the following information is shown: 

Name: Drawing Number, it’s also a link to drawing details form 

Revision: Drawing revision 

Description: Drawing description 

Owner: PLM user who owns the drawing container (usually this is the creator of the drawing) 

Drawing Format, Supporting type, Supporting Document Number: Drawing classification information 

Reject Comment: In case of drawing approval rejected, the column shows the reject comment; in this tab is 

always empty  

State: Drawing state, in this case always PRELIMINARY 

 : Shortcut to open a pop-up window containing links to view and download the attached files 

: Opens the drawing container in a new window 

 

Toolbar icons: 

 

 Allow promote or demote operations on the selected drawings  
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CAD Drawing Details 

Click on the name of the CAD Drawing to view all the details on the main window or use  icon to open 

the part details in a new window 

 

To view the drawing file the user can click on the   icon in the lower section of the page or from 

the Files menu. 

To download the drawing file the user can click on the   icon in the lower section of the page or from 

the Files menu. 
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CAD Drawings to Approve 

 

In this tab are listed all the CAD drawing that require approval by a user with Senior Design Engineer role 

 

 

Columns: 

In the CAD Drawing to Approve tab the following information is shown: 

Name: Drawing Number, it’s also a link to drawing details form 

Revision: Drawing revision 

Description: Drawing description 

Drawing Format, Supporting type, Supporting Document Number: Drawing classification 

Reject Comment: In case of drawing approval rejected, the column shows the reject comment; in this tab is 

always empty  

State: Drawing state, in this case always REVIEW 

 : Shortcut to open a pop-up window containing links to view and download the attached files 

: Opens the drawing container in a new window  
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CAD Drawings to Release 

 

In this tab are listed all the CAD drawing that need to be published by a user with Senior Design Engineer 

role 

 

Columns: 

In the CAD Drawing to Release tab the following information is shown: 

Name: Drawing Number, it’s also a link to drawing details form 

Revision: Drawing revision 

Description: Drawing description 

Drawing Format, Supporting type, Supporting Document Number: Drawing classification 

Reject Comment: In case of drawing approval rejected, the column shows the reject comment; in this tab is 

always empty  

State: Drawing state, in this case always APPROVED 

 : Shortcut to open a pop-up window containing links to view and download the attached files 

: Opens the drawing container in a new window 
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Change References   

 

In this tab is listed the list of all Change References created by all users. 

 

Columns: 

The Change References tab shows the following information:  

Name: CRef Number, it’s also a link to CRef details form 

: Opens the CRef details in a new window 

Owner: user who owns the CRef 

Description: CRef description 

State: CRef state 

 

Toolbar icons: 

Allows users to create a new CRef; command is available only to users with role Product Design 

Engineer. 
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Electronic components 

 

In this tab is listed the library of all electronic components 

 

Columns: 

In the Electronic Components tab the following information is shown:  

Name: Part Number, it’s also a link to part details form 

Revision: Part revision 

Description: Part description 

Owner: Part originator 

State: Part state 

Component Type, Package, etc.: part classification 

 

Toolbar icons: 

 

Allows users to create a new Electronic component; command is available only to users with role 

Electronic Design Engineer. 

  Allows users to delete the selected item, depending on the item’s state and user permission. 
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Packaging Components 

 

In this tab is listed the library of all packaging components 

 

Columns: 

In the Packaging Components tab the following information is shown:  

Name: Part Number, it’s also a link to part details form 

Revision: Part revision 

Description: Part description 

State: Part state 

Dimension. Net Weight UOM, etc.: Part classification 

: Opens the packaging part details in a new window 

 

Toolbar icons: 

 

Allows users to create a new Packaging component; command is available only to users with role 

Product Design Engineer. 

  Allows users to delete the selected item, depending on the item’s state and user permission. 

  



Version 4.0 Date: 27-November-2017 

Status Released  53 

 

Material Parts  

 

In this tab is listed all the library of raw materials. 

 

Columns: 

The Material Parts tab shows the following information:  

Name: Part Number, it’s also a link to part details form 

Description: Part description 

State: Part state 

Approved For Production: Specifies if part is approved for production or only for prototype 

Request For Production: Specifies if there is a request to approve for production the material part 

: Opens the packaging part details in a new window 

 

Toolbar icons: 

 

Allows users to create a new Material Part; command is available only to users with role Product 

Design Engineer. 

  Allows users to delete the selected item, depending on the item’s state and user permission. 
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Home Manufacturing User 
 

This home page is available only to MBOM Engineers. 

 

 

The Home Manufacturing User menu contains the following tabs: 

 Parts to Publish 

 Parts to Complete 

 MCOs 

 Manufacturing Parts 

 MML Parts to complete 

 PURCH Parts to complete 

 MCOs Table 
 

NOTE: The visibility of the above tabs changes depending on the user’s role therefore not all users will see 

all the above mentioned tabs.  
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Parts to Publish 

 

In this tab are listed all the Parts approved by engineering that are missing the definition of the manufacturing 

plant to be released. The list contains also all the Parts revised by engineering but not yet published, even if 

the manufacturing plant is already defined.  

 

Columns: 

The Parts to Publish page shows the following information: 

Name: Part Number, it’s also a link to part details form 

: Opens the part details in a new window 

Change Action: displays change action linked to the part if it exists 

Classification: part classification, used to identify Finished Products, Switches and Packaging Assemblies 

Revision: part revision 

Description: part description 

Manufacturing Responsibility: identify for which plants the part is used or produced  
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Parts to Complete 

 

In this tab are listed all the released parts by MBOM Engineers that have to be completed, before pushing 

into CMS systems. 

MBOM Engineers have to complete mandatory information for CMS, complete the routing definition and 

update or complete the MBOM. 

 

Columns: 

The Parts to Complete page shows the following information: 

Name: Part Number, it’s also a link to part details form 

: Opens the part details in a new window 

Classification: part classification, used to identify Finished Products, Switches and Packaging Assemblies 

Revision: part revision 

Description: part description 

Design Purchase: shows whether part is set to be manufactured in house or purchased 

Production Make Buy Code: shows whether part is set to be manufactured in house or purchased for each 

assigned plant. 

End Item: shows part end item setting (Yes/No).  

All remaining columns provide a link to update part information or show if information has been 

completed. For Example: 

Item Master (column 1): if item master data has been populated the column will show as “complete” 

otherwise it will be blank.  

Item Master (column 2): link to update item master data 

Toolbar icons: 

Allows users to declare that part details, routing and Bill of Material have been 

completed and pushed to CMS. This will clean up the selected parts from the Parts to Complete tab. 
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MML Parts to Complete 

 

In this tab are listed all the released parts by MBOM Engineers that have to be completed with MML 

information, before pushing into CMS systems. 

This tab is visible only to users with MML role who have to complete the MML information and push to 

CMS. 

Columns: 

The MML Parts to Complete page shows the same information as Parts to Complete, but only allows 

management of the MML information. 

Toolbar icons: 

Allows users to declare that part details, routing and Bill of Material have been 

completed and pushed to CMS. This will clean up the selected parts from the Parts to Complete tab. 

 

 

PURCH Parts to Complete 

 

In this tab are listed all the released parts by MBOM Engineers that have to be completed with Purchasing 

information, before pushing into CMS systems. 

This tab is visible only to users with PURCH role who have to complete the MML information and push to 

CMS. 

Columns: 

The PURCH Parts to Complete page shows the same information as Parts to Complete, but only allows 

management of the Purchasing information. 

Toolbar icons: 

Allows users to declare that part details, routing and Bill of Material have been 

completed and pushed to CMS. This will clean up the selected parts from the Parts to Complete tab. 
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Manufacturing Parts to Complete 

 

These are managed only by MBOM Engineers and are used to manage intermediate parts during 

manufacturing process study. These parts can be used on MBOM. 

 

Columns: 

The Manufacturing Parts to Complete page shows the same information described in Parts to Publish 

page. 

 

Toolbar icons: 

Allows users to declare that part details, routing and Bill of Material have been 

completed and pushed to CMS 

 

Manufacturing Parts Details 

Click on the name to view all the details on the main window or use  icon to open part details on a new 

window. 
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Main menu: 

The following list contains all command available for a part; command access depends on user role and 

permission 

Part number:  shows several tabs containing part information. 

Manufacturing BOM: using this tab is possible to browse the BOM 

structure. It’s divided in: 

 MBOM Plant Specific 

 Routing 

 MBOM revisions 

 Where Used 

 Markups 
 

Change Management: the tab contains information related to Change 

requested on part 

 MCO 

 MECOs 
 

Specs & Documents: the tab contains information related to Drawings 

and Documents related to part 

 Specifications 

 Reference Documents 
 

Collaboration 

 Route 

 Discussions 

 Issues 

 Subscribe 
 

Manufacturing Details: the table shows information related to plant where the part is used (Malta and 

Egypt) 

Vendor Part Numbers: displays vendor part numbers set for the part by the user (if available) 

CMS Information:  displays CMS information and commands 

Tool Parts: displays any tool parts connected to the part BOM 

Referenced by: displays all PLM objects linked to the part 

Classification Power View: shows part classification and allows user to classify part in technical library 

Issues: displays list of issues raised against this parts 

Related Change Notices: lists any change notices which the part is related to 

Images: any images connected to the part are shown here. 
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MCOs 

 

In this tab are listed all the MCOs. The Manufacturing Change Orders are created every time a MBOM is 

created or when a change to an MBOM is required. 

 

Columns: 

The MCOs page shows the following information: 

Name: MCO number, it’s also a link to MCO details form 

: Opens the part details in a new window 

Start Date: start effectivity date, when affected parts will be available in production 

Manufacturing Responsibility: identify for which plants the MCO is related 

Affected Items: parts affected by Manufacturing Change 

Involved MBOMs: Bill of Material affected by Change 

State: MCO state (Create, Review, Released, Implemented) 

Description: Manufacturing Change description 

Owner: user who create the Manufacturing Change 

Originated: date when Manufacturing Change was created 
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MCO Details 

Click on the name to view all the details on the main window or use  icon to open part details on a new 

window. 

 

MCO menus: 

 History: object transaction history 

 Lifecycle: lifecycle state 

 Affected part revisions: list of items that will be released with current  MCO 

 Route: show and mange routes related to the item 

 MCO impact report: shows all changes implemented that will be released with current MCO 

 Related MCOs: shows if there are other MCOs pre-requisite on current MCO 

 Related change: ECO, MECO, DCR, CA related with the current MCO 

 Involved MBOMs: MBOM involved in the current MCO 
 

Toolbar icons: 

 

 Edit the MCO, in order to update Start Date 

 Copy MCO, in order to create another MCO with same changes in another plant 

 Add to clipboard, used to add MCO number (used in MBOM Management process) 

A user with MBOM license and roles will also have the following additional functions in the toolbar: 

  Complete info No to CN – Fills CN with default info (Create CN field is set to NO) 

 Go to implemented – promotes MCO 3 times up to Implemented state. 
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MCOs Table 

 

In this tab are listed all the MCOs. The Manufacturing Change Orders are created every time a MBOM is 

created or when a change to an MBOM is required. 

 

Columns: 

The MCOs page shows the following information: 

Name: MCO number, it’s also a link to MCO details form 

: Opens the part details in a new window 

Start Date: start effectivity date, when affected parts will be available in production 

Manufacturing Responsibility: identify for which plants the MCO is related 

Affected Items: parts affected by Manufacturing Change 

Involved MBOMs: Bill of Material affected by Change 

State: MCO state (Create, Review, Released, Implemented) 

Description: Manufacturing Change description 

Owner: user who create the Manufacturing Change 

Originated: date when Manufacturing Change was created 
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Home Change Management User 
 

This home page is available for all users: users with Change Coordinator or Launch Manager roles are the 

Change managers (RFQs managers) and have write and read access, all other roles have a read-only access. 

For every change, a Change Request (CR) is required.  Once the parts are added to the CR, a new Change 

Action (CA) is created and connected to the parts involved in the CR. The parts involved in the CR can be 

moved to a different CA (new or existing) or can be splitted in several CAs. Once the CR is “In process CO” 

state then the Change Order (CO) is created and the CA is automatically connected to it. To complete the 

change process, the promotion of the CA to Complete state is required. Once the CA is promoted to 

complete, the CO is promote to complete as well. 

Change Notices are created when a change is released by MBOM Engineers; they can be updated by 

Change Coordinator and can be closed in CMS. 

 

 Change Request 

 Change Orders 

 Change Actions 

 CMS Change Notices 
 

Change Process Flow Chart 

 

Click the below link to open a detailed illustration of the Methode CR process flow and relevant details.  

Methode CR Process 

Flow in PLM_ Version 1.pdf
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Change Request 

All active CRs are listed here 

 

Columns:  

The Change Requests page shows the following information: 

Name: Change Request number, it’s also a link to Change Request details form 

 :  represent the state of the CR: = delay, = approaching expected date 

Idle days: Number of calendar days which have elapsed since the CR has been in the current lifecycle state.  

Estimated Completion: expected date by when the CR should be closed 

State: Change Request state (Create, Evaluate, In Review, In Process CO, Complete, On Hold, Cancelled) 

Description, Change Process, Status EC Affected Items: Change Request information 

Related CO: Change Order related to Change Request- only exists after CR is approved 

Related CA: lists all CAs linked to the CR. These are shortcut links that open the CA information page. 

Owner: CR owner at the current time (this changes throughout the lifecycle of the CR) 

Originated: Date when the CR was created 

: link to open CR in a new window 

Toolbar icons: 

 Create a new Change Request 

  Delete selected CR (if user has the permission) 

 Send a Notification related to the selected CR, to CR originator, in order to provide information  
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Change Request Details 

Click on the name to view all the details on the main window or use  icon to open part details on a new 

window. 

  
 

A Change Request object contains the following information: 

 CR Name: displays several tabs with CR information 

 Content: details about affected items and new items generated 

 Collaboration: displays options for CR subscription 

 Impact Analysis: shows CR impact analysis details if any have been recorded by the user 

 Reference documents: shows reference documents that have been uploaded to the CR 

 Change Orders:  lists all COs connected to the CR 

 Meetings: lists any recorded meetings in relation to the CR 

 Report: Displays summary of all main CR details. User can generate report by using the function in the 
toolbar - Tools > Printer Friendly  
 

Further information about CRs is available in the Engineering Change User Manual. 

Toolbar icons: 

 Enables Edit function. This is only available to CR owner 

 Transfer ownership function – used to transfer ownership from one Change evaluator to another 

 Cancel CR – Sets state of CR to CANCELLED. CR is not deleted but remains visible under inactive CRs. 

This is only available to CR owner 

 Hold CR – Sets state of CR to ON HOLD. CR can be later resumed using the same button. This is only 

available to CR owner 

 This is used to subscribe notifications when the CR information is updated 

 HTML report – Issues a report with CR information in HTML format  
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Change Orders 

 

All active COs are listed here 

 

Columns:  

The Change Orders page shows the following information: 

Name: Change Order number, it’s also a link to Change Order details form 

Estimated Completion: expected date by when CO should be completed 

State: Change Order state (Prepare, In Work, In Approval, Complete, Implemented, On Hold, Cancelled) 

Description, Type of Change Notice, Status EC Affected Items: Change Request information 

Related CR: link to the CR relating to this CO 

Related CA: link to the CA relating to this CO 

Owner: Change Order owner (usually this is the change evaluator) 

Proposed Changes: link to the respective MCO 

: link to open CR in a new window 
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Change Order Details 

Click on the name to view all the details on the main window or use  icon to open change details in a 

new window.  

On different tabs are listed the following information: 

 

 CO Name: displays several tabs with CO information 

 Content: details about affected items and new items generated 

 Collaboration: displays options for CO subscription 

 Impact Analysis: shows CO impact analysis details if any have been recorded by the user 

 Reference documents: shows reference documents that have been uploaded to the CO 

 Decisions: lists any recorded decisions in relation to the CO 

 Meetings: lists any recorded meetings in relation to the CO 
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Change Actions 

 

Here are listed only the CAs which the user is owner of and when the related CR is approved. 

  

Columns: 

The Change Action page shows the following information: 

Name: Change Action number, it’s also a link to Change Action details form 

Type: always Change Action 

State: Change Action state (in this page, always Prepare) 

 :  represent the state of the CR: = delay, = approaching expected date 

Responsible Organisation: In this case, always Methode Electronics 

Assignee: user assigned to implement part new revision 

Affected Items: parts affected by Change Action (parts to be revised) 

Owning CO: Change Request and Change Order object, related to Change Action 

Completion date: Date by when assignee plans to complete the CA 

: link to launch CA in a new window 
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Change Action Details 

Click on the name to view all the details on the main window or use  icon to open change action 

details in a new window.  

 

 CA Name: displays several tabs with CA information 

 Content: details about affected items and new items generated 
o Affected items: part in revision n 
o Implemented items: new part in revision n+1 
o Markups: proposed changes, prepared by Engineers, during a Massive Change 

 Collaboration: displays options for CA subscription 

 Impact analysis: shows CA impact analysis details if any have been recorded by the user 

 Reference Documents: shows reference documents that have been uploaded to the CA 

 Decisions: lists any recorded decisions in relation to the CA 

 Applicability: displays CA applicability summary 

 Related MCOs: lists all MCOs related to the CA 

 Manufacturing Responsibility Assignments: shows parts and respective plants related to this CA as set 
by the user 
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CMS Change Notice 

 

All active CMS Change Notices are listed here; only users with role Change Coordinator (Change 

Management, Launch Management and MBOM Engineers) have access to this tab. 

Every time a MCO related to a change is implemented by an MBOM Engineer, a CMS Change Notice is 

created. This allows users to manage the implementation date of the change (change effectivity date).  

 

Columns: 

The CMS Change Notices page shows the following information: 

Name: CMS Change Notice number, it’s also a link to CMS Change Notice details form 

Related Part: Part affected by Change Notice 

Related MCO, Related CA, Related CR: change objects related to CMS Change Notice (PLM change objects 

related to change process that have generated the CMS Change Notice) 

Start Date: CMS Change Notice start effectivity date 

Current: CMS Change Notice state (Create, Open, Released, Rejected) 

Notes: Notes on respective CN 
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CMS Change Notice Details 

Click on the name to view all the details 

  

 Name: details 

 History: log of all transactions relating to the CN object  

 Lifecycle: CN Lifecycle and related commands 

 MBOM Modifies: MBOM affected by change 

 Related Parts: Shows parts related to this CN 

 Reference Documents: Displays any reference documents uploaded against this CN 
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Home Project Lead User 
 

This home page is available for project lead users 

 

Programs 

 

Programs are groups of projects 

 

Columns: 

The Programs page shows the following information:  

Name: Programs name, it’s also a link to Program details form 

Description: program description 

Status: program state (Active, Inactive) 

Created by: program creator 

Created date: date when program was created 
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Toolbar icons: 

 
 

 Allows user to create a new Program 

 Allows user to delete an existing Program 

 

Click on the name of the program to open the detail page: 

 

 

Side panel comes out automatically and shows summary dashboard for that program. The side panel can 

be hidden by clicking on the Hide Panel command. 

Program Menu: 

 Projects summary reports 

 History 

 Lifecycle 

 Projects 

 Decisions 

 Meetings 
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Projects 

 

In the projects tab all the active projects are listed. The users that are members in a project have read / 

write access while in the projects that they are not a member of, they only have read access. 

Project is a container of tasks, containing all the related information of a project (like schedule, issues, 

project folders, etc.). 

 

Columns: 

In the projects tab the following information is shown: 

:  represent the state of the project: = delay, = approaching end date,  = complete 

Current phase: current phase of the project 

Project Type: Launch/ Change Management project 

Status: lifecycle state (Create, Assign, Active, Review, Complete, Archive) 

Owner: owner of the project 

Governed item: Collective name for the product variant/s that are to be launched by this project 

Variants: All variants which to be launched by this project (as listed under the governed item) 

Estimated finish date: the estimated end date of the project 

Act finish: date when the project reaches complete state. 

Created Date: creation date of the project 

Program: the program this project is linked to 

Type: object type (Project Space, Project Baseline, etc…) 

Description: description of the project 

: link to open Project in a new window  
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Toolbar icons: 

 

 

  Provides several commands related to projects 

 

Create Project: create a new project (new without folders and 

tasks, copy from another existing project, import from a csv file 

properly configured, new from a template with folders and tasks) 

Export Project: allows users to export project timing in a csv file 

Delete: allows project owner to delete a project (only in state 

Create and if no deliverable exists) 

Hold, Resume, Cancel: allows project owner to hold a project, 

resume a held project, cancel a project (means it is existing in PLM 

but not active) 
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Project Details: 

Click on the name of the project to open the project information window: 

 

 

Main menu: 

 Schedule: project timing plan in a WBS 

 Collaboration:  lists project bookmarks, decisions, discussions, 
meetings 

 Details: details of the project 

 Execution: events that influence the project (issues, risks, routes, 
approvals, assessments, CO, Governed Items) 

 Experiments: different versions of project, used to perform what-if 
tests 

 Folders: repository of generic documents collected in folders  

 People: list of the project team members 

 Issues: issues that afflict the project  
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Project Summary Report 

 

In this tab we have a graphical summary of all active projects in which the user is a member. The graphic 

can be hidden using the  icon. 
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Portfolios 

Portfolios are groups of products 

 

 

Columns: 

The Portfolios page shows the following information: 

Name: Portfolio name, it’s also a link to Portfolios details form 

Type: always portfolio 

Description: portfolio description 

Owner: portfolio originator 

Item Count: number of products contained in portfolio 

: link to open portfolio in a new window 

 

Toolbar icons: 

 

Actions: the menu contains command to: 

 Create: create a new portfolio 

 Delete: delete the selected portfolios 
 

Reports: the menu contains command to view: 

 product roadmap: roadmap of product implementation

  
 Timeline: 
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Portfolio Details 

Click on the name to view all the details on the main window or use  icon to open portfolio details on a 

new window. 

Columns: 

The Portfolio Content page shows the following information: 

Name: Product name, it’s also a link to Product details form 

: Product Image 

Rev: Product revision 

Type: always Hardware Product 

Description: Product description 

 

Toolbar icons: 

 

Actions: menu contains command to add or remove a product from portfolio 

content 

 

 

View Product Roadmap: show product roadmap (a product to project task 

configuration has been implemented) 

View Timeline: show product timeline (a product to project task configuration 

has been implemented) 
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Products 

 

Products are items managed by Methode as finished products. The product can be composed by variants, 

which are items defined in system with BOM and drawings. 

 

Columns: 

The Products page shows the following information: 

Marketing Name: product marketing name, it’s also a link to Portfolios details form 

Name: product name (automatically generated by system) 

: Product Image 

Model: equals to Name 

Rev: Product revision 

Type: always Hardware Product 

Governing Project: project governing the product roadmap 

Current Phase: project current phase 

 

Toolbar icons: 

Actions: the menu contains the following commands: 

 Create: create a new product 

 Add to Portfolio: add a product to a portfolio content 

 Copy selected: create a new product copying another product 

 Delete: delete a product 
 
Reports: the menu contains command to view: 

 product roadmap: roadmap of product implementation  

 Timeline: product timeline (if a product to project task configuration has 
been implemented) 
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Change: the menu contains command to manage changes on the product: 

 Change Request: Add product to New or Existing CR 

 Change Order: Add product to New or Existing CO 

 Change Action: Add product to New or Existing CA 

 Mass Release: Set state of all selected products to released 

 Mass Obsolete: Set state of all selected products to obsolete 
 
 
 

 

 

 

Enable Edit: To edit Governing Projects related to the products.  

 

 

Product Details 

Click on the name to view all the details on the main window or use  icon to open product details on a 

new window. 
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Projects Templates 

In this page are listed all the templates available to be used to create new projects 

 

Columns: 

The Project Template page shows the following information: 

Name: Project Template name, it’s also a link to Project Template details form 

Estimated Duration: Project Template duration 

Owner: Project Template originator 

Status: Project Template state (Active, Inactive)  

Description: Project Template description 

 

Toolbar icons: 

Commands are available only to users with role Project Administrator 

 

Create: allows users to create a new Project Template 

 Remove Selected: allows users to delete a Project Template 

Copy Selected: allows users to create a new Project Template copying folders and timing plan from 

select template 
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Projects Templates Details 

Click on the name to view all the details. 

 

Refer to Project page regarding columns and toolbar icons. 

Refer to Project page regarding menus available. The menus which are not available for project templates 

are related to people definition and execution, because a Project Template has no tasks and execution 

information. 
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Issues Summary 
 

Main page of the issues which shows all the issues assigned to the user, in ANY state; also shows a 

graphical view in a sidebar. The sidebar can be hidden by using the  icon. 

 

The columns show the following information: 

Name: name of the task. It will be displayed in red if a sub task of it is in delay 

:  represent the state of the issue:  = delay, = approaching end date,  = complete 

: number of documents related to the task 

Reported Against: item afflicted by the issue 

Classification, Description, Visibility, Domain, Priority: issue classification 

Action taken: description of the action taken on the issue 

% completed:  the percentage to finish the issue   

Approver: if an approver is needed it is listed here 

Est Finish: estimated completion date for the issue 

Actual Start: the actual date when progress is tracked on the issue 
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Shortcuts… 
 

The shortcuts menu opens a side panel on the right of the main page with links to shortcuts defined by the 

user. 

The shortcuts panel contains the following sections: 

 Recently viewed: shows recently viewed objects. 

 Clipboard: Clipboards are a collaborative tool, sort of repository, where the user can collect 
objects. 

 Collection: A collaborative tool where the user can collect objects; collection name is defined by 
the user. 
 

 

   

Clicking on the arrow beside an object in the shortcuts panel will expand a 

sub-menu related to that object allows the user to navigate immediately to 

that sub-menu of the object. 

The shortcuts panel can be closed using the  button at the 

bottom right of the page.   
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Create a shortcut from a search 

 Search the item for which you want to create a shortcut 

 Right click on the item or click on the arrow in the actions column to get a drop-down menu and 
choose whether to: 

o Add the selected objects to a user defined collections or/and create a new collections. If 
some collections already exist, they are listed in the roll-down menu. 

o Add the selected objects to default clipboard 
 

 

 

Create a shortcut from a toolbar 

 Select the item for which you want to create a shortcut 

 Click on the arrow next to the clipboard icon  in the toolbar to get a drop-down menu and 
choose whether to: 

o Add the selected objects to default clipboard 
o Add the selected objects to a user defined collections or/and create a new collections. If 

some collections already exist, they are listed in the roll-down menu. 
o  

  



Version 4.0 Date: 27-November-2017 

Status Released  87 

 

Collections 
 

Collections is the page where are listed all the collection containers defined by the user (other than the 

Clipboard). 

 

 

Toolbar icons: 

 Create a new collection 

 Duplicate an existing collection 
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Subscriptions 
 

Subscriptions allow users to be notified of the occurrence of a selected event.  

 

The subscriptions page lists all the “subscriptions” of the user.  

 

 
 

Create a subscription 

 Search the item to subscribe 

 Then flag the event you want to be subscribed 

 

  Confirm the subscription 

 delete a subscription 

  Allow to create a subscription to other users 


